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How to Complete the Top of the Form

This form should be completed at entry into the 
Back@Home program on all clients and will be utilized 
along with the Disaster Shelter Assessment.  If the 
Disaster Shelter Assessment has not yet been done, 
complete that as well.

Complete the Date

Add the county the client is 
being housed in 

2

Add your agency name34

Complete the client’s HMIS ID #

Add where the client is 
currently staying

3

6

5

Complete Assessor’s Name



1 Add Client Name

How to Complete Identification Data

The Data Center at NCCEH   |   3

2 FEMA ID is required. Complete 
if not already collected

3 Add client’s relationship 
to the Head of Household

Complete Email Address4



How to Complete Disabling Condition

Ask client if they have a disabling condition

1 Check client’s response 
to disabling condition
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2

For any disability type checked ‘Yes’ complete disability 
determination and duration/impact responses

Check ‘Yes’ or ‘No’ for each 
disability type.

3



1
Complete number of months 
homeless in last 3 years

How to Complete Homeless History
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How to Complete NC Natural Disaster/Storms

1 Select client’s eligibility for FEMA individual assistance
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2 If client is eligible for FEMA individual 
assistance specify assistance type

3 For each natural disaster that impacted the 
client complete evacuation and date information



Select pre-disaster housing damage (if known)
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4

5 Complete insurance 
information

Complete current housing plan information6



919.755.4393

www.ncceh.org

ncceh.org/hmis
access local support for Balance of State, Durham, & 
Orange CoCs

919.410.6997 or hmis@ncceh.org
helpdesk for local support
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